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Essay submission check-list: 

Ensured that your essay has an appropriate introduction and conclusion 

Ensured that your essay is appropriately referenced with footnotes which follow a format which looks like: 
 

1  Joanna Bourke, Dismembering the Male: Men ‘s Bodies, Britain and the Great War, London 1996, pp. 
98–104. 

2  Ibid., p. 126. 
3  Roger Cooter, ‘War and Modern Medicine’, in W. F. Bynum & Roy Porter (eds), Companion 

Encyclopedia of the History of Medicine, London 1993, p. 156. 
4  Bourke, Dismembering the Male, pp. 126–9. 
5  Cooter, ‘War and Modern Medicine’, p. 158. 
6  Ibid. 

 
Note: Surnames follow firstnames in footnotes. Footnote concludes with a full-stop. 
*If you are an archaeology/ancient history student ensure that your essay is appropriately referenced  
 

Proofread for spelling, grammatical and typographical errors. (Remember: it’s = it is; its = of it). 
 

Appended a bibliography (with annotations if required by the unit) which has the following format: 
 
Contemporary documents and texts (Primary Sources) 

 
John of Salisbury, ‘Policraticus’, trans. J. Dickinson, in J.B. Ross and M.M. McLaughlin (eds), The 
Portable Medieval Reader, Harmondsworth 1977. 

 
Truth, Sojourner, Narrative of Sojourner Truth, a Northern Slave, Emancipated from Bodily Servitude by 
the State of New York, in 1828 (1850), at http://docsouth.unc.edu/neh/truth50/truth50.html, accessed 16 
April 2003. 
 
Other works (Secondary Sources) 
 
Abel, Emily K., ‘Valuing Care: Turn-of-the-Century Conflicts between Charity Workers and Women 
Clients’, Journal of Women’s History, vol. 10, 1998, pp. 32–52. 
 
Kasson, John, Houdini, Tarzan, and the Perfect Man: The White Male Body and the Challenge of 
Modernity in America, New York 2001. 

 
Note: Surnames precede first names in a bibliography. 

*Not applicable to archaeology/ancient history students 

 Ensured that your essay has been double-spaced (or at least 1.5) and is in at least a 12pt font 
 

Photocopied your essay so that you retain a copy after the final version is submitted 
 

Filled in all required personal and submission information on the reverse side of this cover sheet 
 

Signed the cover sheet 
 

If you are not able to tick every box above, then your essay cannot be submitted. 
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READ AND COMPLETE THE REMAINING ITEMS AND SIGN  
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