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Arts

REQUEST TO CANCEL UNIT OFFERING FORM
	Once the form has been completed, please send it via internal mail to: Arts Secretariat, Faculty of Arts, Building 11, Clayton Campus. The Secretariat will liaise with the Associate Dean (Education) to obtain approval. Once approved, the Business Systems unit will notify the School, and the School must notify enrolled students of the cancellation.


	School/Centre:  
	


	Contact Name: 
	
	Extension Number:
	


	Please enter ONLY one unit (or set of multiple-coded units) per form.


	Unit Code
	Unit Title
	Unit Coordinator
	Number of Enrolments
	Semester of Offering
	Year of Offering
	Office Use Only

Keyed & Checked By

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	Reason for Change:
	


	Please note that it is the responsibility of the School to notify enrolled students of the unit cancellation, once it has been approved. The School must recommend alternate units for the students to   study, and direct the students to the handbook and WES to select another unit and amend their enrolment, as per the Faculty’s cancellation of unit offering procedure.

	Name of person responsible for contacting affected students:
	


	Signature of Head of School:
	
	Print Name:
	
	Date:
	

	
	
	
	
	
	

	APPROVAL - Office Use Only

	Signature of Associate Dean (Education):
	  
	Print Name:
	
	Date:
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