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	Masters thesis submission form



Section A: to be completed by the candidate
	Personal details

	ID No:

Academic Unit:

Official surname:

      Title:

Given name/s:

Postal address:
Telephone:
Work hours:

Mobile:

Email address:

Are you currently in receipt of a scholarship?

No

Yes – Please specify

Submission details

Course title:
Research %
Title of thesis:
Note: a title of more than 200 words, including punctuation and spacing, will not appear in complete form on the academic transcript.
Thesis due-date:
Estimated word length of the thesis excluding footnotes, references, appendices, tables, diagrams and illustration:

Note: 12 point font, double spacing   : 250  words/page (approx)       12 point font, 1.5 spacing   : 333  words/page (approx)

          10 point font, double spacing   : 435  words/page (approx)       10 point font, 1.5  spacing : 580  words/page (approx)
Thesis summary  (please use simple, direct language for lay audience; no special characters) – max 50 words: 
Format of summary:
The 50-word summary should either explain the study or set out the problem, in lay language, followed by a statement of its practical application.

· Commence with “This thesis” or  similar

· Use the present tense and short, crisp sentences to describe the research and its results.

· Outline the significance or practical value of the work.

· Use only technical or specialised terms, which can be readily understood by the general public.
· Use upper case with care, no special characters to be used (system constraint).


	Specialisation of thesis/research:
	


Candidates must indicate the specialisation of their thesis/research. Please select a specialisation from the Specialisation List.  The specialisation will appear on your academic transcript.
	Declaration

	I, the research candidate, have included in the thesis a signed statement declaring that it contains no material which has been presented for the award of any other qualification from any university or tertiary institution and that to the best of my knowledge and belief, the thesis contains no material previously published or written by any other person, except where due reference has been made. 
My supervisor has consulted with me regarding potential examiners and I do not expect them to be prejudicial to a fair thesis examination.  I have been given opportunity to name any individual that I do not think would make a suitable examiner for my thesis.
Candidate’s signature:

   Date:

            /             /




Section B: to be completed by the main supervisor
	Supervisor’s details

	Title and full name:

Academic unit:



	Supervisor’s certification

	I certify that:

The research and writing embodied in the thesis are those of the candidate except where due reference has been made
  Yes

 No

Any assistance provided during the research has been appropriately described and acknowledged
  Yes

 No

The thesis demonstrates the candidate’s capacity to carry out research

  Yes

 No

The thesis is properly presented and prima facie worthy of examination

  Yes

 No

The thesis is within the prescribed word limit for the relevant research degree
  Yes

 No

      If ‘No’ – has prior approval for the actual word limit / performance duration been sought from the ARGS

  Yes

 No

The thesis summary provided on the previous page is appropriately worded and no more than 50 words
  Yes

 No

Any necessary ethics clearance has been obtained for this performance project

  Yes

 No

I have submitted the nomination of examiners form and secured the examiners’ informal agreement to act

  Yes

 No

If you ticked ‘No’ to any of the above statements please clarify below (attach a separate memo if necessary):

Supervisor’s signature:

   Date:

             /              /




Section C: to be completed by the candidate ONLY where the supervisor has provided comments/concerns in Section B

	When a supervisor is unable to certify that the thesis is ready for examination and/or has documented other concerns about the work, the candidate must countersign the form to indicate awareness of the supervisor’s comments. 

	I note my supervisor’s comments, as they appear above or in an attached memo.
 

	Candidate’s signature:
	
	   Date:
	          /                   /




Further Information
Thesis Summary

It is a requirement of the university that a thesis summary be prepared for every successful Masters by Research candidate.  These statements are primarily used to populate the candidate’s Australian Higher Education Graduate Statement (AHEGS).  Consequently, the language used needs to be simple and direct, so that readers of the AHEGS may appreciate the type and level of research that has been conducted and why it is important.  The summary may also be passed to the Marketing and Communications office, generating interest in research findings and leading to publicity.
The candidate OR supervisor may prepare the summary.  However, it is the supervisor’s responsibility to ensure that an appropriately worded summary is provided.
Privacy Notice
The information on this form is collected for the primary purpose of coordinating this masters thesis examination.  The candidate’s name, degree of enrolment and thesis details will be provided to the examiners.  The information collected may also be used for administrative matters, corresponding with you and for inclusion in statistical collection and analysis. If you choose not to complete all the items on this form, it may not be possible for the Faculty of Arts to arrange for examination of your submitted work. You have a right to access your personal information that Monash holds about you, subject to any exceptions in relevant legislation. If you wish to seek access to your personal information or inquire about the handling of your personal information, please contact the University Privacy Officer on 9905 6011.


Arts Research Graduate School

Building 11, 2nd Floor, Room W205

Monash University, VIC 3800, Australia

Postal - PO Box 11A

Monash University VIC 3800

Telephone + 61 3 9905 1444

Facsimile  + 61 3 9905 1497

Email args@arts.monash.edu.au www.arts.monash.edu.au/research/
Official use only: Arts Research Graduate School 

	Date thesis is accepted
	

	Date recorded in Callista
	

	Scholarship holder
	No                                                      Yes, advise MRGS

	Signature
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